
West Virginia Wills 



Question to ask before indexing a batch: 
 
Is there an actual will or codicil on the image? 

 
 If the answer is yes, index only the primary individual’s name one 

time per series of documents pertaining to the will.   Index NO 
other names from the image or following images of documents 
pertaining to the same will. 

 
 If the answer is no, it is marked as No Extractable data 
 

 
 

The purpose of an index to the wills 
 

This index is being created to lead a researcher to the image of the will 
or codicil where the name of the decedent first originates.  They will 
then be able to examine previous and following images to find any 
additional information of interest. 



Index only wills and codicils. 

The name is often written more than once on 
the will. Look through the entire document, 
and type the most complete version of the 
name 



The given names field would be indexed as: Emma Z 
The surname field would be indexed as: Burgess Grubb 
The page number field would be indexed as: 492 

If you cannot determine if a name is a 
given name or a surname, index it in 
the Given Names field. On this record 
additional information later in the 
document indicated that Burgess was 
a surname and not a given name. 



The given names field would be indexed as: Albert Huggins 
The surname field would be indexed as: Hartman 
The page number field would be indexed as: 429 



Do not include titles or terms, such as Miss, Mrs, Sr, Jr, or Mr, with the names. If a 
given name was abbreviated, type it as it was written on the document. Do not 
type a period after the abbreviation. Do not index punctuation, except hyphens 
and apostrophes when they were written on the document as part of the name. 

The given names field would be indexed as: Aubrey Doutain 
The surname field would be indexed as: White 
The page number field would be indexed as: 433 



These names are not indexed because 
they are not the decedent. 



Additional documents pertaining to 
the original will are not indexed. 



Witness documents are not indexed. 


